Contact Information Form for

COLLABORATORS & SUBCONTRACTORS

Required only for some INSTAAR proposals
	1. Today’s Date:      
	4. Collaborative Proposal with another Univ.?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

4b. If Yes on 4, which institution is prime?:      

	2. Principal Investigator:      
	5. Subcontractors.?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	3. Proposal Full Title:      

	6. Contact info for Collaborators (Collab) and Subcontractors (Sub) and their administrators:

Type

Person Name

Institution

Role

Phone

Email

 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     
 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     
 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     
 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     
 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     
 FORMCHECKBOX 
 Collab

 FORMCHECKBOX 
 Sub

     
     
 FORMCHECKBOX 
 Science  

 FORMCHECKBOX 
 Admin

     
     



7. Comments / Unusual Aspects / Instructions:      
-----------------------------------------------------------------------------------------------------------------------------

Proposal Guidelines

NSF collaborative proposals when CU is the prime

Each collaborative Institution should send the following info to Catherine Larkins::

· NSF temporary proposal #.  This is the # that is automatically assigned when the proposal is set up in FastLane. 

· Proposal PIN.  This must be manually assigned.

All collaborative institutions need to have the same:

· Title:  “Collaborative Research:  followed by the real title”

· Start and end dates.

Subcontracts

Each subcontractor should create the following documents:
· Statement of Work which clearly states the deliverables [data, samples, reports, etc] and a time line for the deliverables.

· Detailed Budget including a budget for each year and a composite budget for all years
· Budget Justification
· Documentation of the overhead and fringe benefit rates used in the sub’s budget.
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